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YTBepxagaro
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Canxuxaesa O.[.

MonoXxeHwne no 3awWmnTe 1 06paboTKe NepcoHanbHbIX JaHHbIX.

I. O6LIMe NoNoXeHUs

1.1. Hactosiwee TlonoxeHme no o06paboTKe MepcoHaNbHbIX AaHHbIX (Oanee -
MonoxeHne) MyHuumnanbHoe 6lOMKETHOE 06LleobpasoBaTeibHOE yupexaeHne KyTynHKCKas
cpefHss obuweobpasoBaTenbHaa wkKona (fanee- OpraHusayusa) papabotaHo B COOTBETCTBMMU C
TpypoBbiIM KoAekcom Poccuiickoin depepaunn, KoHcTuTyumein Poccuiickoin  degepaumm,
paxxgaHCcKMM KofekcoMm Poccuiickoin ®efepauun, depepasibHbiM 3aKOHOM «O6 MH(opMaLuu,
NHMOPMALMOHHBIX TEXHOMOrMAX W O 3aliuTe MHGpopmauum», defepasibHbIM 3aKOHOM «O
NnepcoHasibHbIX AaHHbIX», YcTtaBa MBOY KyTtynHkckas COLL.

1.2. Uenb pa3paboTtku lMonoxeHus - onpefeneHve nopsgka o6paboTKM nepcoHasbHbIX
[aHHbIX paboTHMKOB OpraHu3aumMm U UHbIX CYyOBbEKTOB NEPCOHaIbHbIX AaHHbIX, NepCOoHa bHbIe
[aHHble KOTOPbIX Nnojasiexkar 06paboTke, Ha OCHOBaHWM MOMHOMOYWIA onepaTopa; obecneyeHune
3aWmnTbl MpaB M CcBOOGOJ 4YenoBeka W rpaxiaHuHa, B T.4. paboTHWKa OpraHusauuu, npu
06paboTKe ero nepcoHasibHbIX [aHHbIX, B TOM 4YWC/e 3alMTbl MPMNB Ha HENMPUKOCHOBEHHOCTb
YaCTHOM >KWM3HW, JIMYHYIO W CeMelHYyt TallHy, a TakXke YCTaHOB/IeHWe OTBETCTBEHHOCTM
[O/DKHOCTHBIX /ML, UMeKWwMUx AOCTYN K MepCOHa/IbHbIM  [aHHbIM, 32 HEBbIMO/IHEHME
TpeboBaHWMA HOPM, PerynupyroLmMx 06paboTKy 1 3alnTy NePCOHaIbHbIX AaHHbIX.

1.3. MNopagok BBOAA B AeCTBUE U M3MEHEHMS MONOXKEHNS.

1.3.1. Hacrtoswee [lonoxeHne BCTyMmaeT B CWIy C MOMEHTa €ro YTBEpPXAeHuA
AnpekTopoM OpraHu3auuy u geincTeyeT 6eCCPOYHO, A0 3aMeHbI ero HOBbIM [10/10XKeHVEM.

1.3.2. Bce n3meHeHus B 10/10XKeHMe BHOCATCA NPUKa30oM.

14. Bce paboTHUKM OpraHu3aumm [LO/MDKHbI OblTb 03HAKOM/EHbl C HaCTOALLMM
lMonoXxxeHnem nog pocnuchk.

15. PeXXnm KOH(MAEHLMANbHOCTU MEPCOHaNbHbIX [JaHHbIX CHUMAETCS B CAyYasx WX
06€3N11MYMBaAHMS N MO UCTEYEHUUN 75 NeT CpoKa UX XPaHeHUs, UAK NPoa/ieBaeTCcs Ha OCHOBaHWM
3aK/0YeHNs 3KCNepTHOM Komuccuy OpraHu3aunm, ecim MHOe He onpeaeneHo 3aKOHOM.

I1. OCHOBHbIe MOHATUA N COCTaB NePCOHaIbHbIX AaHHbIX Pab0THMKOB

2.1. Ons ueneir HacToswero [TONOXEHWsS MCNONMb3YHOTCH CNeaytoLlne OCHOBHbIE
MOHATUS:

- MNepcoHanbHble [aHHble paboTHWKA - /Nobas MHGopMauus, OoTHocAWasca K
onpefeneHHoOMY WM OnpefensieMoMy Ha OCHOBaHWM TakKol WH(opMmauuy paboTHUKY, B TOM
yncne ero amunns, “ms, 0TY4eCTBO, FOA, Mecsl, AaTa U MeCTO POXAEHWUs, afpec, CeMenHoe,
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COUMaNbHOE, WMYLLECTBEHHOE MOMOXKEHMe, 06pa3oBaHue, Npodieccus, A0XoApl, Apyras
WH(opMaLmMs, Heo6XoauMas paGoToAaTeNt0 B CBA3W C TPY/A0BLIMU OTHOLLEHUSMMY;

- 06paboTKa MepcoHasbHbIX AaHHbIX - C60p, cucTemaTu3alums, HakomneHue, XpaHeHue,
yTOuHeHne (06HOBMEHWME, W3MEHEHUWe), WCMOo/Mb30BaHWe, pacrnpocTpaHeHue (B TOM 4ucne
nepefava), obesnnumBaHune, 610KMPOBaHME, YHUUTOXKEHNE NEePCOHaNbHbIX JaHHbIX PabOTHNKOB
OpraHusauuu;

- KOH(MAEHUMANbHOCTb MePCOHaNIbHbIX [AaHHbIX - 06s3aTefibHOe Ans Co6nofeHUs
Ha3HaYeHHOro OTBETCTBEHHOr0 /iMua, MNOJyYMBLUEr0 [AOCTYN K MEPCOHaNIbHbIM - AaHHbIM
paboTHMKOB, TpeboBaHMe He AOoMyckaTb WX pacnpocTpaHeHUs 6e3 cornacus paboTHUKA Uu
MHOTO 3aKOHHOT0 OCHOBAHWS;

- pacnpocTpaHeHne MepcoHasIbHbIX AaHHbIX - AE/CTBMSA, HanpaBfieHHble Ha Nepegadvy
MEPCOHa/IbHbIX AaHHbIX PabOTHWKOB OMpefeNeHHOMY Kpyry nuy, (nepefaya MepCOHa/IbHbIX
[aHHbIX) UM Ha 03HAKOMJ/IEHME C MEPCOHa/IbHbIMU AaHHbIMK HEOrpaHUYeHHOro Kpyra fu, B
TOM u4ucne O06HApPOOBaHME MEPCOHA/bHLIX [aHHbIX PaGOTHWKOB B CPeAcTBax MacCOBOM
MH(opMauMK,  pasMelleHne B MH(OPMaLMOHHO-TENEKOMMYHUKALMOHHBIX — CETAX WK
npeAocTaBneHNe AOCTyNa K NePCOHaNbHbLIM JaHHbIM PAGOTHUKOB KaKMM-1M60 UHLIM CMOCOGOM:;

- MCMOMb30BaHWE MEPCOHa/IbHbIX fAaHHbIX - [eicTBMSA (onepauum) C NepcoHasbHbIMU
[aHHbIMU, COBepLUaeMble JO/MKHOCTHLIM NULOM OpraHu3aummn B Lensax NpUHATUA pPeLleHnin unm
COBEPLUEHMS WHbIX [eACTBUIA, MNOPOXAAOWMNX HOPULMYECKME MNOCNEACTBAA B OTHOLLEHWN
paboTHUKOB IM60 MHbIM 06pa3oM 3aTparmBaroLmMx UX npasa U cBO6OALI UM Npasa U cBO6OAbI

APYTnX nuu;

- 6NnoKMpoBaHMe MNepcoHaNbHbIX [aHHbIX - BPEMEHHOe MpeKpaleHne cbopa,
cucTeMaTm3aluMmn, HaKOMAEeHUs, WCNOMb30BaHUSA, pPacrnpoCTPaHEHWs MEepPCOHaNbHbIX AaHHbIX
pabOTHMKOB, B TOM YKC/e WX Nepefayu;

- YHUUTOXEHWE MEPCOHA/bHbIX AaHHbIX - AeCTBUS, B Pe3ynbTaTe KOTOPbIX HEBO3MOXHO
BOCCTAHOBWUTb  COAEPXKaHWe  MEepPCOHaNbHbIX  AaHHbIX B MH(OPMALMOHHON  cucTeme
MePCOHa/IbHbIX AlaHHbIX PABOTHWUKOB WM B Pe3y/bTaTe KOTOPbIX YHUUTOXAKTCA MaTepuasbHble
HOCUTENM NepCOHaNbHbIX JaHHbIX PabOTHWKOB;

- 00e3n1M4MBaHME NEPCOHaNbHbIX [AaHHbIX - [AENCTBMA, B pe3ynbTaTe KOTOPbIX
HEBO3MOXHO OMNpeAennTb NPUHAAIEXXHOCTb NMEPCOHA/bHBIX AaHHbIX KOHKPETHOMY PaBOTHUKY;

- 00WefOCTYMHbIe MEPCOHaNbHblIE AaHHble - MEepCOHa/lbHble [AaHHble, [LOCTYn
HeorpaHMYeHHOro Kpyra nnL, K KOTOpbIM NPeAocTas/ieH C cornacus paboTHMKA UM Ha KOTOpble
B COOTBETCTBUU C (hefepasibHbIMU 3aKOHAMW He pacrnpocTpaHseTca TpeboBaHue COBGNOAEHUSA
KOH(IMAEHLNAbHOCTMK.

- WH(opmauma - cBefleHUs (COOOLLEHWMSA, [aHHbIE) He3aBUCUMO OT (OpPMbl KX
NpesLCTaB/IEHUSA.

- [AOKYMEHTVMpOBaHHas MH(opMauus - 3aMKCUpoBaHHas Ha MaTepuaibHOM HOCUTene
nyTemM AOKYMEHTMPOBaHMS MHGOPMaLMs C PEKBM3UTaMK, MO3BONSIOLMMI OMPeAennTb TaKyH
VH(hOpMaLMIO MU ee MaTepUabHbIA HOCUTESb.

2.2. B cocTaB MepcoHa/lbHbIX AaHHbIX PaGOTHMKOB OpraHM3auuy BXOAAT [OKYMEHTbI,
cofiepallime MHGOpPMaLMlo O MacmopTHbIX AaHHbIX, 06pa3oBaHWMM, OTHOLIEHWU K BOWHCKOINA



006513aHHOCTI, CEMENHOM MO/OXKEHNN, MECTe XXWUTEeNbCTBa, COCTOSAHMM 3[0POBbS, a TaKXe O
npeabIAyLWnX MecTax nx paboTbi.

2.3. Komnnekc [OKYMEHTOB, COMPOBOXAAKLWMIA Npouecc OGOopMIeHUs TPY[OBbIX

OTHOLLEHWN paboTHMKa B OpraHu3anmmn npu ero npuemMe, nepeBoje 1 yBOSbHEHNN.

2.3.1. VHopmaums, npeactaBnsemas paboOTHUKOM Mpu MNOCTYNNEHUW Ha paboTy B
OpraHu3auuio, [O0/MKHA WMeTb [LOKYMEHTa/lbHYt0 dopMy. [py  3aK/MYEHUU TPYAOBOro
[OoroBopa B COOTBETCTBMM CO CT. 65 TpygmoBoro kogekca Poccuiickoi Pepepaumm nuuo,
nocTynatollee Ha paboTy, NpeabaBnseT paboTogarTento:

- NacnopT WIn UHOW JOKYMEHT, YAOCTOBEPAIOLMIA INYHOCTD;

- TPYAOBYIO KHVXKKY, 32 UCK/IIOYEHMEM CNy4yaeB, KOrAa TPYAOBOW AOroBOp 3ak/vaeTcs
BrepBble UM PaboTHUK NOCTYyMaeT Ha paboTy Ha YCNOBMUAX COBMECTUTENLCTBA, MO0 TpyaoBas
KHVXKa Yy pabOTHMKa OTCYTCTBYET B CBSI3M C €€ YTPaTol Uav No Apyrum npuyvHam;

- CTPaxoBoe CBUAETENbCTBO FOCYAaPCTBEHHOIO NEHCMOHHOIO CTPaX0BaHWS;

- JOKYMEHTbI BOMHCKOrI o y4eTa - A/ BOEHHO06513aHHbIX U g, nognexawnx BOMHCKOMY
YYeTy;

- LOKYMeHT 06 06pa3oBaHuM, O KBaM(UKALUU WU HAIMYMK CMeunanbHbIX 3HaHUIA -
npy NOCTYMAeHWM Ha paboTy, TpeOyloLwy cheynanbHbIX 3HaHUA  WAM  CnelmanbHON
MOArOTOBKY;

- CBMAETENbCTBO 0 NpucBoeHun VIHH (npu ero Hannumm y paboTHUKa).

2.3.2. Tpu odopmneHun paboTHMKa B OpraHusauuo paboTHMKOM OTAena KaLpos
3anonHsaeTca yHuduumpoBaHHas (opma T-2 «JlMyHas KapTouka paboTHWMKa», B KOTOPO

OTpaXKalTCa CnefytoLLme aHKeTHble U buorpauyeckume faHHble paboTHUKA:

- 06wwe ceegeHuns (P.LN.0. paboTHMKE, AaTa POXKAEHUS, MECTO POXKAEHUSA, PaXAAHCTBO,
obpaszoBaHue, npoteccus, CTa paboTbl, COCTOSHME B Bpake, NAacCNOPTHbIE JaHHbIE);

- CBEJleHNA 0 BOUHCKOM YYeTe;
- laHHble O NMpueme Ha paboTy;

B fanbHeiwwem B IMYHYIO KapTOUKY BHOCATCS:

- CBEZlIeHUA 0 NepeBojax Ha Apyryto pabory;

- CBefieHNsa 06 aTTecTauuu;

- CBEJleHNsA 0 NOBbILIEHUW KBaNM(pUKaLuu;

- CBEIEHNA 0 NPOJeCcCMOHaIbHOW NepenoaroToBKe;

- cBefleHMs 0 Harpagax (NooLpPeHnsX), NOYETHbIX 3BaHUAX;
- CBefleHNsa 06 OTnycKax;

- CBEJleHNSA O COLMabHbIX rapaHTusXx;

- CBEEHNA O MeCTe XXNTENbCTBA N KOHTAKTHbIX TenechHax.



2.3.3. B oTvgene KagpoB OpraHusauuu co3faloTCa U XpaHATCA chnefytowme rpynnbl
[LOKYMEHTOB, COepxallme gaHHble 0 paboTHMKax B eAUHUYHOM WM CBOLHOM BUAE:

2.3.3.1. [JoKyMeHTbl, cofepXKaline MepcoHaslbHble [aHHble PaboTHUKOB (KOMMNEKChbI
[AOKYMEHTOB, COMNPOBOXAatoLine npouecc 0hOPMAEHUS TPYAOBbIX OTHOLLUEHWIA NpU nNpueme Ha
paboTy, nepeBoje, YBONbHEHWW; KOMIMIEKC MaTepuanoB MO aHKETUPOBAHWIO, TECTUPOBaHUIO;
npoBeAeHNt0 cobecefoBaHWli C KaHAMAATOM Ha JO/HKHOCTb; MOAAMHHUKA U KONWUW NPUKa30B No
NNYHOMY COCTaBYy; /IMYHblE fena W TPYLOBble KHWXKW paboOTHWKOB; [ena, CoAepxaliue
OCHOBaHMA K MpuKasy Mo J/IMYHOMY COCTaBy; fena, cojepxaline Matepuanbl aTTecTaluu
pabOTHUKOB; CNY>XXebHbIX paccnefoBaHuii; CNpPaBOYHO-UHPOPMALMOHHbIA 6aHK [aHHbLIX M0
nepcoHany (KapToTeku, >XXYpHaibl); MOAJIMHHUKA W KOMWUW OTYETHbIX, AaHANIUTUYECKUX U
CNpPaBOYHbIX MaTepuasnoB, rMepefaBaeMblX pykKoBoAcTBY OpraHusaunn, pPyKOBOAUTENAM
CTPYKTYPHbIX MOAPa3fLeNeHNiA; KONMM OTYETOB, HanNpaBAsieMblX B rOCYAapCTBEHHbIE OpraHbl
CTaTUCTUKW, Ha/IOTOBble  MHCMEKUWW, BbILWECTOALWME opraHbl ynpaBneHns wn  apyrue
yupexaeHus).

2.3.3.2. [okyMeHTauus no opraHusauum paboTbl CTPYKTYPHbIX MNOApasgeneHui
(MONOXeHMsA O CTPYKTYPHbIX MOAPa3feNieHnax, [LO/MKHOCTHble WHCTPYKUUM pabOTHUKOB,
npuKasbl,  pacrnopshkKeHWs,  ykKasaHua  pykosogcTsa  OpraHusauuun);  OOKYMEHTbl MO
NNaHNPOBaHUIO, YYETY, aHaIn3y U OTYETHOCTM B YacTu paboTsbl C NepcoHanoMm OpraHu3aunu.

I11. C6op, obpaboTKa 1 3awWmuTa NepcoHanbHbIX JaHHbIX
3.1. TopagoK NonyyeHNs NepcoHanbHbIX AaHHbIX.

3.1.1. Bce nepcoHanbHble AaHHble paboTHMKa OpraHm3aymmn cnegyeT nony4vatb y Hero
camoro. Ecnu nepcoHanbHble [aHHble paboTHMKA BO3MOXHO MOMyYMTb TOMbKO Yy TPETbeWn
CTOPOHbI, TO PabOTHUK AO/MKEH ObiTb YBEAOM/SEH 006 3TOM 3apaHee W OT Hero AO/MKHO ObITb
Mosly4yeHO MNUCbMeHHOe cornacue. [lO/MKHOCTHOE NuLo paboTojaTtens AO/MKHO COOOLMUTH
paboTHMKY OpraHusaunm o uensx, npegnosiaraeMblX WMCTOYHMKAX M CNocobax MnonyyeHus
NnepcoHasIbHbIX AaHHbIX, a TaKXe 0 XapaKTepe MoAseXalinx noayyeHno nepcoHanbHbIX AaHHbIX
N NOCNeACTBUAX OTKa3a paboTHMKa faTb MUCbMEHHOE COorniacue Ha UX MnoslyyeHue.

3.1.2. PaboTtofatenb He MMeeT npasa nonyyarb M 06pabaTbiBaTb NepCcoHabHble JaHHbIe
paboTHMKa OpraHu3auMm O ero pacoBOM, HaLWOHaNbHOM MNPUHAANEXHOCTU, MOAUTUYECKNX
B3rnsjax, PenMrnosHbiX WAn (UIOCOCKMUX YOEXKAEHUNAX, COCTOSAHUM 3[40POBbS, WHTUMHOM
Xn3HU. B cnyvasx, HenocpefCTBEHHO CBA3aHHbLIX C BOMpPOCamMy TPYLAOBbIX OTHOLUEHWNA, B
COOTBETCTBUM €O CT. 24 KoHcTuTyumm Poccuiickoin depepaumm pabotofaTens Bnpase noayyarb
1 06pabaTbiBaTh AaHHbIE O YACTHOW XW3HW PabOTHMKA TOMLKO C €ero MMCbMEHHOrO Cornacus.

O6paboTKa yKasaHHbIX NMepPCoHaNbHbIX AaHHbIX PaboTHUKOB paboTogaTesieM BO3MOXKHA
TO/IbKO C UX cornacus nnbo 6e3 nx cornacua B Cnefyrowmnx cnyyasx:

- NePCOHa/IbHbIE AaHHbIE ABNAKOTCA 00LLEeA0CTYMHbIMY;

- NepcoHasibHble AaHHble OTHOCATCH K COCTOSIHMIO 3[0pP0BbSA paboTHMKA U UX 06paboTKa
Heobxo4MMa AN 3alUTbl ero X13HW, 3L40P0BbA UIWU UHbLIX XN3HEHHO BaXKHbIX MHTEPECOB 160
XW3HW, 3L0POBbSA UIN UHBIX XXU3HEHHO BAXHbIX UHTEPECOB APYrUX L, U NOSlyYeHUe cornacus
paboTHNKA HEBO3MOXHO;

- No TpeboBaHMIO  MOMHOMOYHbLIX  FOCYAApCTBEHHbIX ~ OpPraHoB B  CAy4asXx,
npeaycMOTPeHHbIX (eaepanbHbIM 3aKOHOM.

3.1.3. PaboToaatent BrpaBe 06pabaTbiBaTb MEPCOHA/bHbIE AaHHble PAGOTHUKOB TO/LKO
C UX NMUCbMEHHOrO0 Cornacus.



3.1.4. TlncbMeHHOe cornacue paboTHUKa Ha 06pabOTKy CBOMX MNEPCOHabHbIX AaHHbIX
[O/HKHO BK/OYaTh B Cebs:

- hamunmnio, MMS, OTYECTBO, aApec Cy6ObeKTa NepCOHasbHbIX faHHbIX, HOMEP OCHOBHOMO
[OKYMEHTa, Y/J0CTOBEPSIOLLErO €ro MMYHOCTb, CBEAEHMSA O aTe BblAauyn YKa3aHHOro AOKyMeHTa
V1 BblABLUEM €ro OpraHe;

- HauMeHOBaHWe ((hamMuinio, MMs, OTYECTBO) M afpec onepaTopa, MO/yYatoLlero
cornacue cy6bekTa NepcoHasbHbIX JaHHbIX;

- Lieflb 06paboTKM NepcoOHabHbIX JaHHbIX;

- MepeyeHb NepcoHaNbHbIX [aHHbIX, HAa 06paGoTKYy KOTOPbIX [JaeTcs cornacue cy6bekTa
MepPCOHabHbIX JaHHbIX;

- nepeyeHb [ENCTBMIA C MEePCOHaNbHbIMW [AaHHbIMW, Ha COBEPLUEHWE KOTOPbIX AaeTcs
corfacue, obuiee onucaHme UCMNOMb3yeMbIX OMepaTopom Crnoco6oB 06paboTKM NepPCOHaNbHbIX
JaHHBIX;

- CPOK, B TEHEHWNE KOTOPOIo ,U,eVICTByET cornacue, a TakKxxe nopsanok ero or3biba.

dopma 3aaB/eHMs 0 corfiacum paboTHMKA Ha 06PabOTKY NEpCOHaNIbHbIX JaHHbIX CM. B
npunoXxexHun 1K HacToAweMy NonoXeHuto.

3.1.5. Cornacue paboTHMKa He TpebyeTcs B CeAyoLwWwmnx cnyyasx:

1) o06paboTKa NepcoHa/bHbIX [AaHHbIX OCYLECTBASETCA Ha OCHOBaHMM TpynoBOro
Kogekca P® wnm wnHOro efgepanbHOr0 3aKOHa, YCTaHaBNMBAKLIEro ee Lefb, YCNoBUA
MosyyYeHnss MNEepCOoHaNbHbIX AaHHbIX W KPYr CyObeKTOB, MEepPCOHa/bHble [aHHble KOTOPbIX
nognexar o6paboTke, a TakxXe onpeaenstoLlero nosHoMouna paborogarens;

2) 06paboTKa NepcoHanbHbIX AaHHbIX OCYLLECTBASETCA B LeNsSX MCNOHEHMS TPYL0BOMO
[0roBopa;

3) 06paboTKa NepcoHanbHbIX AaHHbIX OCYLLECTBASETCS ANS CTATUCTUUYECKUX WU UHbIX
Hay4YHbIX Leneli Npyn ycnosmm 06a3aTenbHOro 06e31M4nBaHNS NepCoHa bHbIX AaHHbIX;

4) 06paboTKa MepcoHaNbHbIX JaHHbIX HeobXoAuMMa A1 3aliUTbl XKU3HW, 3L0POBbA WU
MHBIX XXN3HEHHO BaXKHbIX UHTEPEeCcOoB paboTHMKa, eC/in NOMYYEHUe ero Cornacus HeBO3MOXKHO.

3.2. Mopsgok 06paboTkM, nepefayn n XpaHeHMs NepcoHasbHbIX AaHHbIX.

3.2.1. PaboTHMK OpraHusaunm npefocTasnseT paboTHMKY oTAena kagpos OpraHusaunm
[OCTOBepHble CBefeHWa 0 cebe. PaboTHMK oTAena Kagpos OpraHusauum nposepsieT
[AOCTOBEPHOCTb CBEAEHWIA, CBepsAs fLaHHble, NpefocTaBneHHble pabOTHUKOM, C UMEKLWUMUCS Y
paboTHUKA JOKYMEHTaMMU.

3.2.2. B cootBetcTBUM cO CT. 86, rn. 14 TK PP B uenax obecneyeHns npas uU cBo60j
yesioBeka U rpaxpaHuHa gupektop OpraHusauuun (Pabotogatens) v ero npeactaBuUTeny npu
06paboTKe MepcoHasbHbIX AaHHbIX pPaboTHWKA [O/MKHbI cobnojath Ccnefytwolime o6bLime
TpeboBaHMA:

3.2.2.1. O6paboTKa MepcoHasbHbIX AaHHbIX MOXET OCYLLEeCTBAATLCA UCKIUUTENLHO B
Lensx obecnevyeHns co6MOLEHNA 3aKOHOB M UHbIX HOPMAaTUBHbIX MPABOBbIX aKTOB, COLENCTBUSA
paboTHMKaM B TPyAOyCTPOWCTBE, 00yUYeHUN M MPOABVXKEHUN MO CNy>X6e, 06ecneyeHns MUYHONR



6e30MacHOCTU pabOTHMKOB, KOHTPOAA KO/IMYECTBa WM KayecTBa BbINOMHAEMON paboTbl W
obecneyeHns COXpPaHHOCTU UMYLLECTBA.

3.2.2.2. Mpwn onpegeneHun obbema U cofep>kaHus, obpabaTbiBaeMblX MePCOHAbHbIX
JaHHbIX PaboTogatenb LO/MKEH PYKOBOACTBOBaTbCA KoHCTUTyumel Poccuiickoin deaepauuu,
TpyLoBbIM KogeKcoM Poccuiickoin defepauuu n nHbIMK hegepasibHbIMU 3aKOHaMK.

3.2.2.3. Tpn NPUHATMM pPeLLEeHWiA, 3aTparmBalroLLMX NHTepecbl paboTHKKa, PaboToaatenb
He MMeeT npaBa OCHOBbIBATLCA HA MNEPCOHANbHbLIX [aHHbIX PabOTHUKA, MOMYyYEHHbIX
UCKNIOUNTENIbBHO B pe3y/bTaTe WX aBTOMATU3MPOBaHHOW 06pabOTKM WU 3NEKTPOHHOrO
Nosy4YeHuns.

3.2.2.4. 3awmTa nNepcoHaNbHbIX AaHHbIX paboTHMKA OT HernpaBOMEpHOro ux
MCNONb30BaHMA WK yTpaTbl obecrneynBaeTca PaboToAaresieM 3a CYET ero CpefCcTB B NOPsAKe,
yCTaHOBNEHHOM (pefiepanbHbIM 32aKOHOM.

3.2.2.5. PabOTHMKM N UX MpeiCcTaBUTeNN LOMKHbI ObITb 03HAKOM/EHbI MOL PAcnmncKy C
JOKyMeHTamu OpraHu3almm, yCTaHaBIMBaKOLWMMK NOPALOK 06paboTKM NepcoHaNbHbIX AaHHbIX
paboTHMKOB, a TaKXe 06 UX npaBax 1 0083aHHOCTAX B 3TOM 06/1aCTK.

3.2.2.6. Bo Bcex cnyyasax 0TKa3 paboTHMKa OT CBOMX MPaB Ha COXPaHeHWe U 3auTty
TallHbl HeAEeNCTBUTENEH.

IV. lNepepaya 1 XxpaHeHNe NepcoHasibHbIX aHHbIX

4.1. Tlpn nepegaye nMepcoHanbHbIX AaHHbIX paboTHMKa PaboTogatens [AO/MKEH
cobniogaTs cnegyroume TpeboBaHUA:

4.1.1. He coobwaTb nepcoHanbHble [faHHble paboTHMKa TpeTbell CTOpOoHe 6e3
MUCbMEHHOIO COoriacus paboTHMKa, 3a UCKNIOYEHNEM Cy4YaeB, KOrja 3TO HEOOXOAMMO B LIENsX
npeaynpexzaeHns yrposbl XU3HU 1 3L0p0BbI0 PaboTHMKA, a TaKXKe B Cy4yasX, YCTaHOB/EHHbIX
(heaepasibHbIM 3aKOHOM.

4.1.2. He coobuiaTb nepcoHanbHble faHHble pabOTHMKa B KOMMEPYECKUX Lensx 6e3 ero
nMcbMeHHOro cornacus. O6paboTka NepcoHasbHbIX AaHHbIX PAOOTHUKOB B LieNsiX NPOABUXKEHUS
TOBapoB, paboT, YCNyr Ha PbIHKe MyTeM OCYLLECTB/IEHUSA NPAMbIX KOHTAKTOB C NOTEHLMA/bHbLIM
noTpebuTeneM C MNOMOLLbIO CPEACTB CBA3WN [OMYCKAeTCA TO/IbKO C ero npeiBapuUTesibHOro
cornacus.

4.1.3. MpepynpefnTb NnL, NONYYMBLUMX NEPCOHaNIbHbIE [aHHble PpabOTHUKA, O TOM, YTO
3TN [aHHble MOTryT ObiTb MCMONb30BaHbl NUWbL B LENAX, A5 KOTOPbIX OHWM COOOLLEHbI, K
TpeboBaTb OT 3TUX /UL NOATBEPXAEHUS TOro, 4TO 3TO MpasBuno cobnwogeHo. Jinua,
MosyyMBLLME MEPCOHaNbHblE AaHHble PaboTHUKA, 0653aHbl CO6MOLATL PEXMM CEKPETHOCTU
(KoHunaeHumansHocTH). OaHHoe Ion0XKeHMe He pacnpoCTPaHSAeTCs Ha 06MeH MepcoHasIbHbIMM
[aHHbIMU pabOTHMKOB B MOPSAAKe, YCTaHOB/IEHHOM (hefiepasibHbIMU 3aKOHaMM.

4.1.4. OcylecTBNATb Mepefayy MNepcoHaNbHbIX [AaHHbIX pPaboTHUKOB B Mpefenax
OpraHnsaunm B COOTBETCTBUM C HACTOALLUM [TON0XKEHKEM.

4.1.5. Paspewatb AOCTYN K NepcoHasbHbIM [aHHbIM PabOTHUKOB TONbKO CreuunasnbHo
YMONHOMOYEHHbIM NnLUam, NPy 3TOM yKasaHHble N1LUa A0/KHbI UMETb MpaBo Mony4vatb TONbKO
Te nepcoHa/ibHble AaHHble PabOTHMKA, KOTOpPble HEO0OXOAUMbI AN BbINOAHEHUS KOHKPETHOM

(hyHKUMN.



4.16. He 3anpawuBaTb WHMOPMALMIO O COCTOAHWM 340POBbA paboTHMKA, 3a
NCKNIOYEHNEM TeX CBefeHWI, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXHOCTW BbIMOIHEHMS
paboTHUKOM TPYAO0BOWA (PyHKLMMN.

4.1.7. TepepasaTb MepcoHasbHble AaHHble paboTHMKa NpeacTaBUTENsAIM PaboTHUKOB B
nopsiiKe, yCTaHOBNEHHOM TpyAoBbIM KoAeKcoM Poccuiickol degepaummn, U orpaHUYmMBaTh 3Ty
NH(OPMALMIO TOMIbKO TEMMW MEPCOHaIbHbIMU [aHHbIMW PaboTHNKA, KOTOpble HEO6XOAMMbI ANA
BbIMOJIHEHWNA YKa3aHHbIMUN MPeLCTaBUTENAMU UX PYHKLUN.

4.2. XpaHeHue 1 1Cnosib30BaHMe NepCcoHabHbIX AaHHbIX PabOTHUKOB:

4.2.1. TepcoHanbHble [faHHble PabOTHMKOB 06pabaTbiBAOTCA W XPaHATCA B OTAene
KaJpoB.

4.2.2. TlepcoHanbHble [AaHHble pPabOTHMKOB MOrYT OblTb MOMYYEHbl, MPOXOLUTb
AanbHelilwyo 06paboTKy M nepefaBaTbCA Ha XpaHeHMe Kak Ha OyMaXKHbIX HOCUTensxX, Tak U B
3/IEKTPOHHOM BUE - NOKa/bHON KOMMbIOTEPHOW CEeTMW.

4.3. Mpn NofyyeHUM nepcoHanbHbIX AaHHbIX He OT paboTHMKa (3a WCKIYEeHWeM
C/lyyaeB, ec/iM MepcoHasibHble JaHHble Obln npefocTaBneHbl paboTofaTento Ha OCHOBaHUK
(befepasbHOr0 3aKOHa WM €eCcnyv  NepcoHanbHble [aHHble ABMAKTCA 00LLef0CTYNHbIMM)
paboTtogaTesib [0 Hayasa 006pabOTKM TaKMX MepCcoHasibHbIX [AaHHbIX 0053aH NpefoCTaBUTb
pPaboTHUKY CeayoLLyo H(opmaLmio:

- HauMeHoBaHue (hamunins, Ms, 0TYECTBO) M afipec oneparTopa Uan ero NpeacTaBUTenNs;

- Lieslb 06paboTKM NepcoHasbHbIX JaHHbIX 1 ee NPaBOBOe OCHOBaHUE;

- npeanonaraemMbie Nosb3oBaTeNIM NEPCOHA/IbHbIX AaHHbIX;

- YCTaHOB/EHHble HacToAWMM PefepanbHbIM 3aKOHOM MNpaBa Cy6bekTa MepCoHabHbIX
[aHHbIX.

V. [ocTyn K nepcoHasbHbIM JaHHbIM PaboTHUKOB

5.1. MpaBo gocTyna K nepcoHasibHbIM JaHHbIM PaboTHNUKOB MMELOT:
- avpektop OpraHusaunn,

- COTPYAHUKN OTAena Kaapos;

- COTPYAHUKM ByXrantepuu;

- 3aMeCTUTeNIN ONPEKTOPA,;

- COTPYAHWUKM ceKpeTapmaTa (MHDoOpMauns O (haKTUYECKOM MeCTe MNPOXUBAHUA U
KOHTaKTHble TeflehOHbl PabOTHUKOB);

- PYKOBOAWTENMN CTPYKTYPHbIX NOAPa3feNieHni N0 HanpaBneHUo AedaTenbHoCTH (fOocTyn
K NepcoHanbHbIM AaHHbIM TO/IbKO PabOTHUKOB CBOEr0 MOApPa3AeneHus).

5.2. PaboTHUK OpraHun3aLmm nMeeT npaso:
5.2.1. Monyyatb AOCTYN K CBOMM MepCOHaNbHbIM AaHHbIM WU O3HaKOMJIEHWE C HUMWU,

BK/OYasi nNpaBO Ha 06e3BO3Me3[4HOE MOJlyYeHUe KOMuili 60K  3anucK, CcofepXKallen
NepcoHanbHble JaHHble paboTHUKA.



5.2.2. TpebosaTb 0T PaboTogatenst YTOYHEHMWS, WCKIHOYEHUS WM UCNpaB/eHns
HEMONHbIX, HEBEPHbIX, YCTapeBLUNX, HELOCTOBEPHbLIX, HE3aKOHHO MOMIyYEHHbIX WAN He
ABNAOLLNX HeO6XoaMMbIMK AN PaboTogaTenst NepcoHasibHbIX AaHHbIX.

5.2.3. Nonyuyatb 0T PaboTogarens

- CBefleHNs 0 NNLax, KOTopble UMEKT JOCTYN K NepcoHanbHbIM AaHHbIM UAN KOTOPbIM
MOXeT ObITb NPefoCTaBNeH TaKoi JOCTyn;

- NepeyveHb 06paﬁaTblBaeMbIX NepcoHanbHbIX AaHHbIX N NCTOYHUK NX NOJSTYYEHNS;
- CPOKM 06pa60TKI/I NepcoHasbHbIX AaHHBLIX, B TOM YUCJ/1IE€ CPOKN NX XPaHEHWUA,

- CBefleHus 0 TOM, Kakue KpUANYECcKUe MOCNefCTBUA AN CyObeKTa MepCOHasbHbIX
AaHHbIX MOXET MOoB/eYb 3a C060i 06paboTKa ero NePCOHasIbHbIX AaHHbIX.

5.2.3. Tpeb6osaTb u3BeleHns PaboTogaTenem BCeX /ML, KOTOPbIM paHee Oblau
COO0OLLEHbl HEBEPHbIE UM HEMO/HbIE NepCoHaNbHbIe AaHHble, 060 BCEX NMPOU3BEAEHHbIX B HUX
NCK/TIOYEHUAX, UCMPABNEHNAX UNN AOMONHEHNAX.

O6xanoBaTb B YNOAHOMOYEHHbIA OpraH MO 3alWuTe MnpaB CyObLEKTOB MePCOHa/IbHbIX
JaHHbIX UK B Cyfe6HOM MOpsiAKe HerpaBOMepHble AelcTBMS uau besgelicTeus PabotofaTens
npu 06paboTKe ¥ 3aLLUTe ero NepcoHasbHbIX AaHHbIX.

5.3. KonupoBaTtb M fAenaTb BbIMUCKN MEPCOHa/IbHbIX AaHHbIX paboTHMKA pa3peLuaeTcs
NCKNIOUNTENIbHO B CNYXKEOHbIX LeNSX C MMCbMEHHOM0 paspeLLeHnsa Havya/lbHUKa OTAena Kaipos.

5.4. Mepepaya MHMOPMAaUUM TPETbE CTOPOHE BO3MOXHA TO/bKO MPU MUCbMEHHOM
cornacuy paboTHUKOB.

VI. OTBETCTBEHHOCTb 32 HapyLleHWe HOPM, Perynvpyrowmx o6paboTky u 3auTy
NepcoHasIbHbIX AaHHbIX

6.1. PaboTHMKM OpraHu3auun, BUHOBHble B HapyLEHUN HOPM, PerynmpyroLmnx
nosly4yeHue, 06paboTKy M 3aMTy MEPCOHANbHbIX AaHHbLIX PaboTHMKA, HECYT AUCLMNIUHAPHYHO
aAMUHUCTPATUBHYIO, FpaXKAaHCKO-NPaBOBYH WIW YrO/IOBHYH OTBETCTBEHHOCTb B COOTBETCTBUN
Cc hefepanbHbIMU 3aKOHaMMU.

6.2. [Oupektop OpraHu3auum 3a HapyLleHne HOPM, PErYINPYIOLWNX MNONYYEHNE,
06paboTKy W 3aWWUTy MepcoHaNbHbIX [AaHHbIX pPabOTHMKA, HeCceT aAMWUHUCTPATUBHYIO
OTBETCTBEHHOCTb COrflacHo Cr. 5.27 n 5.39 Kogekca 06 agMUHUCTPATUBHbLIX MPaBoOHapyLUeHUAX
Poccuiickoil  ®defepaumun, a Takke BO3MellaeT paboTHUKY  yuwepb, MNPUYMHEHHbI
HenpaBOMEPHbIM ~ MUCMO/Ib30BaHMEM  UH(OPMaLuUW, CcofepXKalleli MnepcoHanbHble  AaHHble
paboTHMKa.



MepeyeHb
MepCcoHaNbHbIX JaHHbIX, 06pabaTbiBaeMbIX MYHULMMNANbHBIM GO IXKETHbLIM
06LLle06pa3oBaTesibHbIM yupexaeHveM KyTynukckas cpefHas oblieobpasoBartesibHas LWKona

1 CocTaB nepcoHa/bHbIX AaHHbIX PaboTHUMKa:

- haMunms, Msi, 0TYECTBO PabOTHUKA,;

- AjaTa 1 MecTO pPOXAeHUs pabOTHUKE,;

- MaCNOpPTHbIE AaHHbIE;

- afpec NpoXxuneaHus (perncrpaymm) paboTHUKa;

- AOMALLUHWI TeneqgoH;

- CEMeiiHOoe, coLmanbHOe, UMYLLLECTBEHHOE NONOXEHNE PabOTHUKA;

- 06pasoBaHue;

- npodeccus, cneunanbHOCTb, 3aHMMaeMas 4O/MKHOCTL PaboTHUKA;

- 4OX0[bl, UMYLLLECTBO U MMYLLECTBEHHbIE 06513aTeNbCTBa PAOOTHMKA,;

- aBTOobMOrpaus;

- CBEAEHNSA O TPYAOBOM U OOLLEM CTaXKE;

- CBEIEHUNA 0 NpeAblayLemM mMecTe paboTbl;

- CBEAEHNSA 0 BOMHCKOM YYeTe;

- CBefleHNs 0 3apaboTHOM nnate COTPYAHUKE;

- CBEAEHNSA 0 COLUMaNbHbIX NlbroTax;

- pa3mep 3apaboTHOI Mnatbl;

- Ha/IMYmMe CyanmMocCTen;

- CofepXXaHue TPyA0BOro AOroBopa;

- pe3ynbTaTbl MeAMLMHCKOro o6cnefoBaHnWs Ha NpegMeT roAHOCTU K OCYLLECTBAEHUIO
TPYAOBbIX 0653aHHOCTE;

- PenurvuosHble K NOAUTMYeCcKue YybexaeHus (NPUHaANEXHOCTb K  PeNUrmo3HOMN
KOH(beccuMmn, YNEHCTBO B NOAUTUYECKON NapTuM, yvyacTue B OOLLECTBEHHbIX 00bEAUHEHMSX, B
TOM 4Yncne B Npodcorose, 1 ap.);

- (hMHaHCOBOE MOMOXeHME (AOXOAbl, [AONrW, BMafeHWe HeABMXXUMbBIM KMYLLECTBOM,
AeHEeXHble BKaabl 1 ap.);

- Ai€NI0BbIE M MHbIE NINYHbIE Ka4yecTBa, KOTOPble HOCAT OLLEHOYHbIN XapaKTep;

2. [JOKYMeHTbI, B KOTOPbIX COAepXaTcs nepcoHabHble JaHHble Pa60THMKOB:

- nacnopT paboTHMKa (MHOM LOKYMEHT, Y40CTOBEPSIOLLNIA INYHOCTD);

- aHKeThl;

- 3a9B/1IEHUS;

- TPY0BasA KHUXKA;

- MOANVNHHMKN 1 KOMWMW NPUKA30B N0 INYHOMY COCTaBy;

- CTPaxoBOe CBMAETENbCTBO rOCYAAPCTBEHHOIO NEHCMOHHOI0 CTPaxoBaHus;

- CBMAETENLCTBO O NpucBoeHun NHH;

- INYHbIE fena, KapTOYKW, TPYLOBbIE KHUXKKW COTPYLHUKOB;

- OCHOBaHMA K NpuKasam rno NIM4YHOMY COCTaBY;

- [ena, cofepxalive wmartepuanbl MO MOBbIWEHUO KBanuU(puUKaumMm 1 MepenoaroToBke
COTPYZAHWKOB, WX aTTeCTauum, Cny>KebHbIM paccrefoBaHunAaM;

- TPYZ0Bble U KONNEKTUBHbIE LOr0BOPbI;

- KONUW OTYETOB, HanpaBNsieMble B OpraHbl CTATUCTUKU U CNYXObl 3aHATOCTU HACeNeHus,;

- KOnun JOKYMeHTOB 06 06pa3oBaHuu;

- PeKOMeHaLMK, XapaKTePUCTUKMN,;

- MaTepuabl aTTeCTaLMOHHbIX KOMUCCUIA;

- OTYeTbl, aHa/IMTUYECKME W CNPaBOYHbIe mMaTepuanbl, nepefaBaeMble B rocyapCTBEHHbIE
OpraHbl CTaTUCTUKW, Ha/OTOBbIE MHCMEKLUW, LpYTUe YUPeXaeHUS;



- 0OKYMeHT 06 06pa3oBaHMM, 0 KBAMPUKALUN U HANYMK CRieUManbHbIX 3HaHWUIA - Npy
NOCTynN/IeHMN Ha paboTy, TPebytoLLy0 creymanbHbIX 3HaHWUIA UK CrelmanbHON NOArOTOBKY;

3. CocTaB NepcoHasibHbIX [AaHHbIX 00y4Yalowmxca B MYHULUMNaIbHOM OHOLKETHOM
o6Leobpa3oBaTe/ibHOM yupexaeHun KyTynukckas cpefHas o6LlleobpasoBaTtesibHas LUKOMA
(manee - obyuatouimecs)

- (hamunus, UMs, 0TYECTBO pebEHKa N(KUn) ero 3aKOHHOro NpeAcTaBuTens;

- jlata u MecTo poXAeHus 0byyatoLerocs;

- MacnopTHble AaHHble 06yuvatoLlerocs U(uUam) ero 3aKOHHOro NpeLCcTaBUTeNs;

- agpec npoxwuBaHus  (peructpaymm) obydarouweroca  uM(uam)  ero  3aKOHHOro
npeacraBuTens;

- AOMaLLUHWIA TenedoH obyyatoLerocst (unm) ero 3aKOHHOro NpeAcTaBUTENS;

- CeMeiiHOe, coUMaNibHOE, WMYLLECTBEHHOE MOMOXEHWEe 3aKOHHOro npeacTaBUTeNs
obyuvatoulerocs;

- 06pasoBaHue oby4aroLerocs;

- CBeJleHNsA 0 coLManbHbIX fIbroTax obyuvaroLlerocs n(uam) ero 3aKOHHOro npeacTaBuUTens ;

- eN0BbIE U UHble INYHbIE KA4YeCTBa, KOTOPble HOCAT OLLEHOYHbIN XapakTep.



